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Appendix B
Google Classroom Set Up (Desktop)

[1] Visit www.classroom.google.com

[2] If you have a Google account in your browser, you need to switch to the school’s account
1. Click the small triangle % next to your email address .

Google Classroom

Classroom helps classes communicate, save time and stay organised. Learn
more

@y ChanTai Man 1
‘@’ chantaiman@gmail.com O
By jouming, yuu agree to shians: contact Ifomation vwith pesple m your Class Learn mae
2. Choose ‘Use another account’
Gougle

Choose an account

Chan Tai Man
chantaiman®@gmail.com

2
® Useanother account

3. Move on steps [4] Login the school account.

[3] If you don’t have a Google account in your browser.
1. Click ‘Go to classroom’ in the middle.
2.  Move on steps [4] Login the school account.



[4] Login the school account

Go.gle
Gorgle &
C HiYip
Signin
Q rynzsaiaplitytc oduhk
Use your doogle Accaunt

£rler e pan sl

........{
e

Ferpot passeord? m

= wodere

tyt 1z 3455 plktyic.cduhk ) 1
FW

Notyaur campiter! Use Suest incde 1o sign ¢ prvalely

Learn mote
Creale atdounl Naxt
1. Enter the email from the school. 2. Enter the password. *
Email: tytxxxxx@plktytc.edu.hk Student default password: Password123

xxxxx is the student 1D

For the first time you login the school’s account, you need to do the following steps.

Choose your rofe

WAREL Prabsheard ar

ROSYLAS TN o

L W Th Vi @ T L RIS BT
T btk M2 b it a

A Pt e V0 3w T T

20 L A g

gt 3 Caw, I Prasaned Iy
O 1 By S okt

3. Accepttheterms of use by | 4. Create a new password. This Choose the school account,
Google. password must be click ‘continue’. (Not shown
(i) atleast 8 characters long here)

(ii) combination of letters, numbers | 5. Choose the student role.

[S] Every time you visit Google Classroom, you must ensure that you are using the school’s account.
1. Check your icon at the top right hand corner. Make sure the school’s account is in use.

Google Account
RIT. L RPN ST
b pindyle o0 E

2. Ifnot, dlick the icon and restart the login process (Step 4).

* Please contact your subject teacher if you forget your password.



Google Classroom Set Up (Mobile Devices)

[1] Install and run Google Classroom

[2] Start the Google Classroom

1. Click ‘Get started’.

2. If the school account appears, choose it and
skip step [3] below.
If the school’s account dees not appear,
choose ‘Add account’ and move on.

[3] Login the School Account

Ow s it

Go. gle
Signin

Lze your GooZle Acccunt Lesra more

Forgor ey i?

-] OIT " Mg ltjad

Go gl
Chan Tai Man

[ EEUIRIIEIRp

& -

1. Enter the email from the school.
Email: tytxxxxx@plktytc.edu.hk

Xxxx is the student ID

2, Enter the password. *
Student default password: Password123

* Please contact your subject teacher if you forget your password.




For the first time you login the school’s account, you need to do the following steps.

N : LTI ) X ALY

TaTk Gl VTR TS SV e e QECKA (0T
e e Trrea e frehrc R, o e

of B brencrn 0 Qovimnd by your Go g‘e
DGR b G R B ERTGns Ag (e

Daiple §evemdd Tt oo RENOPIITY SR Chan Tai Man
[Tt G| die gl 3 pingcwriet

o Googhs Taersa of Service [hipa 2 @ rrsngen s et

B proide Sorn TN and the (ocghe
Prieacy POby [HtTh Wi Gt Lo pudal o b

Privelpl) Cartid SISO Lavrains e a0 ¢ h i1 ¥ pavywerd
e service upecfie Sarve (Ripa | Cipale b hom, atog fadswdnd bl yiu & i
ALRCOt fonghr Corn L arTaer) TRIBLY) You? uid for citer autarfiey

G iy QTR TPl g ARTAFIETTIS BETh L
iy Wb (OAATE AEwiiah s of agxie sty
SIS ML LTy

et "R brdom % GRS a0e Tl iy
unde i nd Tt GESCIpSacm i huiwr Yo

I TMESCRINAD e PA ot warks and
a0 1t Googie Teres ol Sanvice [hgs &
At e oI arr] ti Daeghe
Privaty Pabty (Hn L oo rony ol s
PraTES

3. Accept the terms of use by Google. 4, Create a new password. This password must
be
(i} atleast 8 characters long

{ii) combination of letters, numbers

[4] Start using the apps by agreeing the terms of use and choosing the role.

- O ¥ I 1rdan

Go-gle
Chan Tai Man

a R
Choone yout rele

W oS sh T Google Faece:s of Tanioe 4o 1rat

POt 0 I B P Y0 LA Gl et

By chebrg 1 argrrw, o oiree 16 Shean barin, 2 1
You w4t Myeoeg dy e j
Cirtra §t2 Petmar OF ol B tratie

botowrry sod thoareyemaerd ol appi

Ard sret-bet e Gooye Privesy Pz

deecries how Googe handlet rfysution A TIADER
Grewatad Ly GLE GOOGRE B ALeE Vo can

HA A vt il {elnht AT

ot mmd igatege o) 15 Ta0e & By S,
o b5 Rt YO Y BTy S

]

1. Accept the terms of use by Google. 2. Choose the student role.




[5] Some students have login, but fail to see an invited/joined the class (Especially Android users).
It is probably because you are not using the school’s account.

- -
For Android, l'l

AR . L OF i
@oog‘emassroom + @r,umm o
1 Manage pour Loogte Ao p)
3 |7 w I
& At aczart
2o Warups scrourts an they device 4
0 s
] Coiraw
0 eneaton
1. Press ‘=" This shows that you are using your private account.
3. To switch account, choose the school’s account.
4, If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’,
s

For 10S, .

1 X G e
‘ T U My

Varige our o e Aozt

@

e g T

Ju Mg srzorns o B deastr 4

[EETRCL PP

\
1. Press this icon. This is the icon

of your private Google account.

2. This shows that you are using your private account.

3. To switch account, choose the school’s account.

4. If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’.




Appendix C

Convert Your Assignment to PDF &
Submit It through Google Classroom (Android) |'|

Install and run

[1]

Microsoft Office Lens

[2] Create PDF

1. Take photos. To detect the
margin more easily, don’t use

background with similar colour.

:A Office Lens

ot Loe Tl
< e
- H.-.r.ﬁ,tllif--}- v
-
BT !!l'.-;-.‘“ W

-« ®

e 20200219 820 PMOlficeLens

TANE YO

. 4

s, Galery

m PDF )
Ea OneNote

OnelDrive

Eﬂ Weed {OCR Docurnent)

5

E qucholnl ' Q

2, 2k ‘Add New’ and™~—""

continue photo-taking.
3. Click ‘Done >’ after all

papers are taken.

4, Choose ‘PDF.
5. Click ‘Save’. You can see a list
of files you have made.

[3] Upload the PDF to Google Classroom

(D) Phoow Storoyge > DRopuments > Glice Lens

*® Share to Classroom

1E Maths

EX  Attach to assigament

M New post

Yip Man Him
ymh@plktyte.edu.hk

(&

IO RE.. 1 O F vl 5mpM
b
Your work Assigned
2020,02,19 §_24 PM Clfice «
Lens pdf ’
+ A At BchE R
6

A {rvate Lottt

1. click [1].

2. Select ‘Share’.

3. Choose the school’s account. *

4, Choose the correct classroom.
5. Choose ‘Attach to assignment’

Choose the correct assignment
you want to hand in. (Not shown
here)

6. Click ‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.




f1] Install and run

[2] Create PDF

Convert Your Assighment to PDF &
Submit It through Google Classroom (10S)

Microsoft Office Lens

1. Take photos. To detect the
margin more easily, don't use
background with similar colour.

‘Add New’ and
continue photo-taking. 5.

3. Click ‘Done >’ after all
papers are taken.

:A,l Office Lens

Choose ‘PDF’

Choose ‘Phone Storage’. You
can see a list of files you have
made.

[3] Upload the PDF to Google Classroom

S,

o

1. Tap on the file you
want to upload.

"

. Click |rT

top right hand

corner.

Choose ‘Classroom’,

on the

Choose the school’s

account.*®

. Choose the correct

classroom,

. Choose ‘Attach to

assignment’

Choose the correct assignment
you want to hand in.
Uploading progress will be
shown. (Shown above)

When the uploading process is
finished, this window will
disappear. Don’t worry. This
attachment has been uploaded
as draft.

Use classroom apps to open
the assignment, then click
‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.
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Appendix B
Google Classroom Set Up (Desktop)

[1] Vvisit www.classroom.google.com

[2] If you have a Google account in your browser, you need to switch to the school’s account
1. Click the small triangle "9 next to your email address .

Classroom helps classes communicate, save time and stay erganised. Leam
more

f/(.:\*» Chan Tai Man 1
‘@’ chantaiman@gmail.com
By Jowing. you agree W charz centact information with people in your class, Leam moie
2. Choose ‘Use another account’
Google

Choose an account

o Chan Tai Man
chantaiman@gmail.com

2
@& Useancther account

3. Move on steps [4] Login the school account.

[3] If you don’t have a Google account in your browser.
1. Click ‘Go to classroom’ in the middle.

2. Move on steps [4] Login the school account.



Login the school account

[4]

Gocogle
Signin

Use your Google Account

Erter yep st mnd

Gongle
HiYip

© wyzszieplityic eou bk v

Mot yeur commputer? Use Guest mode 1o cigp 1 provalely

Learn mare

Crodte ascount

G W IR I R A . [
tyt12345@plktyte.cdu.hk 1
e
FW
Fergot password? m

1. Enter the email from the school,
Email: tytxxxxx@plktytc.edu.hk
Xxxxx is the student 1D

2. Enter the password, *
Student default password: Password123

For the first time you login the school’s account, you need to do the following steps.

Goagle _
Change passsor for
Wolnn B ne as ol T3 23S plkeae ech b

PO I T O R SN L Il

@

Crogle @ il gH00G Pabiancd Ihae v
S Lt For Ciept wekaton

Yt Foer ezl TAT LAY £ e Y ek s R LT R T
P (BT e 1 WSS (eaaleh aPa betye b Fay Funy LV
PR RS LR YT R e 4 AT S S b et

P UG W AT gTE BTIEN BE A RO &3 ek ML b pad

e L R
CoET b T

LPe i}t Tt g
arrr e Ay o oo
R e i B o

i Slen 1 g i Thoe s
T WP by A IR

Confert pavewird

Chogse your role

3. Acceptthetermsofuseby | 4. Createanew password. This

Google, password must be

(i) atleast 8 characters long

(ii} combination of letters, numbers

Choose the school account,
click ‘continue’. (Not shown
here)

5. Choose the student role.

[5] Every time you visit Google Classroom, you must ensure that you are using the school’s account.
1. Check your icon at the top right hand corner. Make sure the school’s account is in use.

Google Account
W FAae by

NEFRES

Vil platyt.

2. If not, click the icon and restart the login process (Step 4).

* Please contact your subject teacher if you forget your password.




Google Classroom Set Up (Mobile Devices)

[1] Install and run Google Classroom

[2] Start the Google Classroom

1. Click ‘Get started’.

2. If the school account appears, choose it and
skip step [3] below.
If the school’s account does not appear,
choose ‘Add account’ and move on.

[3] Login the School Account

Go gl
Signin

Use your Gotde dcccunt Learn mote

Fargat wradd

froete azcan

L) O 1P gt ttiay

Goge
Chan Tai Man

[~ BRI RT IR

<>IE

bl m

1. Enter the email from the school.
Email: tytxxxxx@plktytc.edu.hk

xxxxx is the student ID

2, Enter the password. *
Student default password: Password123

* Please contact your subject teacher if you forget your password.




For the first time you login the school’s account, you need to do the following steps.

Dot et St (G Smor Qgle corY
mp i e e Trate e B pos e
o 1Mo BTG B Qe by
DAGRHGE |G S0 WFemare Ay o
ol prfowtad Tl pind eS ST SRR
CaAsnona Soraced”] we syl ¥ oo wdh
1w Daoghe Tarrsa of Bervice {Hitza o

04 oo com T end tht Gaoghe
Priary Paboyp (RITS )0 wm Gt O ediniars)
Y] Tl ASATOAN Lt oy K30
vy pacvicw- upecifc brma [Hia

oot goigd S Aal il IRLELY; Yoor e
T My 40yt Habt e ATARLUTRNY Wbt g
10 BECRE | COANLE T, WMk O dgpicatiy
$Arace specche taeht

Clen TAC PR Terkon B e e TN i)
byt ot Senctplion of hove youst

B TSRS w B R et And
aeren e Qi Tasreun ot Sarvica (g 2
PO gl GO ] th Opbegie
Privery Fobey (HUR S povpe tomSaloek!

prreacys|

" W Mg irtaau

Go gl
Chan Tai Man

B WU s

Croade b attoiwy passwerd

Chegie § b N300 patoird That Tiu BinY oe

3. Accept the terms of use by Google,

4. Create a new password. This password must
be
(i) atleast 8 characters long
(i) combination of letters, numbers

[4] Start using the apps by agreeing the terms of use and choosing the role.

-] D% 1™, 1t A
Go-gle
Chan Tal Man

B ity sao

Wit gkl sh T Godgte Tare:e of Laoscd 1o [Pl
i 1nc AP B (i B YO oA e
Ay clet g 1 e, Tova ey 46 el

Yeir ot abw wgroveg 1 Uy
Q' Py Tarme 1F Savani Woohdde
Gavmwer) e rracusgeeeel of sy

Ared tpeegviue the Goo'e Frresty ooy
drreritan how Groghe hardel i ~aten
GrAryR] B Pk wTp Godighe tercora Vo can
gt vt e G Aot

Titin £ giaivle i) 1o Laxe b ey i
O 13 Il Yo rivacy contrude

Chaose your role

1. Accept the terms of use by Google.

2. Choose the student role.




[S] Some students have login, but fail to see an invited/joined the class (Especially Android users).
It is probably because you are not using the school’s account.

o
For Android, l'l

L LB LSRR L ¥ YY) n O¥ ireg s
e Classroom + R Y5 Wb
@mg @ .
1 it On Ctaiogh ATk 2
3 - G Bt
A MG anthet attouet
4
& Wansp scrountt on 1L device
@ Cae
[J Cownder
{1 Moufcatios
1. Press’'=" 2. This shows that you are using your private account.
To switch account, choose the school’s account.
If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account”.
’

For IOS, .

il
~

UE1T RS -
T o Dt o

o

& Maiege mrourss on iy deokce 4

1. Press this icon. This is the icon

of your private Google account.

This shows that you are using your private account.
To switch account, choose the school’s account.

If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’.




Appendix C

Convert Your Assignment to PDF &
Submit It through Google Classroom (Android) |‘|

Install and run

[1]

Microsoft Office Lens

[2] Create PDF

1. Take photos. To detect the
margin more easily, don’t use

background with similar colour.

:4 Office Lens

€ ®
TRE 20200719 620 PM Otfice Len 4
[ 21, i)

. 4
4 Gabery
0~ Q
OneNote -
COnelive

Eﬂ woed (OCR Docurment)

5

EH PowerPaint Q

‘Add New’ and™—

continue photo-taking.
3. Click ‘Done >’ after all

papers are taken.

4, Choose ‘PDF.
5. Click ‘Save’. You can see a list
of files you have made.

[3]1 Upload the PDF to Google Classroom

{5y Phone Stortge » Docunents > 0Mice Lens

X Share to Classroom

1E Maths

£l Atachto esssgament

¥ip Man Him
ymh@plktytc.edu.hk

()

0w m O % NI 52 PM
gt
Your work Assigned
2020,02,19 5,24 PM Oilice w
Lens paf

+ Ackd attachement

N——

A p 3 Tyt

1. click [:].

2. Select ‘Share’,

3. Choose the school’s account. *

4, Choose the correct classroom.
5. Choose ‘Attach to assignment’

Choose the correct assignment
you want to hand in. (Not shown
here)

6. Click ‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.




[1] Install and run

[2] Create PDF

Convert Your Assignment to PDF &

Submit It through Google Classroom (10S)

Microsoft Office Lens

1. Take photos. To detect the 2, Oc
margin more easily, don’t use
background with similar colour.

‘Add New’ and
continue photo-taking. 5.

3. Click ‘Done >’ after all
papers are taken.

:4 Office Lens

e

Choose ‘PDF’

Choose ‘Phone Storage’. You
can see a list of files you have
made.

[3] Upload the PDF to Google Classroom P

@i ::hhg;:‘lkl:m.edu.hk
1. Taponthefileyou | 2. ¢lick [’I—l on the . Choose the school’s
F
want to upload. top right hand account.
Choose the correct
corner,
classroom.

. Choose ‘Classroom’.

Choose ‘Attach to
assignment’

Choose the correct assignment
you want to hand in.
Uploading progress will be
shown. (Shown above)

When the uploading process is
finished, this window will
disappear. Don’t worry. This
attachment has been uploaded
as draft.

Use classroom apps to open
the assignment, then click
‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.




wooJsse|) ajdoon

03 307 Suimalp pue
8uipeay g aseyd ay) pue
ZT Hupn joog Jewwels
‘syuawiudisse Jadedsmau
‘sysey Suluais)

G 1un ‘uonisodwod
|IEWS |RULIOY
‘uoisusyaidwon Suipeal

83p3 ysi3u3z uewduo]

Z pue sS0| ejasmap 7 ‘s80] 2qnLLUoIp] 7 ‘SE0| 2QNLIDN0A Z [Sapnjaul Y2iym ‘Soq Suimalp
pue Suipeay — sjuawudissy Sujulea] ssa30e-4Jas uolsuadsng sse|) € aseyd 2y 3s|dwo) g
yoog Jewwelo 33p3 ysidug uewsuo] syl Jo ZT Hun Sulysiuy ¢
A69ASAL/AI NG/ /13y
INSYHSZ/AMIG//-anY sjeuolpuo) z-0 sadAl-
:s03plA agnino Suimoeijo) syl Suissadde ¢

Jeuciipuo) € adAl-

:Ag s|euocinpuo) stdoy sewuzeld ayy Apnis g

Jodedsman-a/wor duwas mmm

10 TSUBdSMaN-2/UI0Y TIISS dAMMA 1SUI| 3U3 Suisn dA 210 dINDIS SU3 peas pjnoys

SIUBPNIS "S|IEWS U] UBALS B4 |[IM S|IBISP JBYLIN "SUOIIISYaI 10 SJUSLUWIOD IJIM pue Way3

J0) U9soyd aAeY s43Yoeal Ys||8ug apoiue Jadedsmau dINDS Uaiym 9335 0] Aepsaupapy AloAs
SjIEWS SSED L13Y2 )29Yd pinoys stuapnis — sduiddi)d 1adedsmau giaDs Apyjaam aiajdwo) ¢
(€ |9A9T) Sulualsi] paseq-ysel sn|d dueiollad § U Ul sYsk) Suiuas)| a19|dwood pue Apnis g

{wooz / aqnLhoj EIA s19ydes]

S uun Jjo satdoa yos sy} 0Z20T Yo4eN 1algns Aq paosnpoajul 2q 01) [1ew] [BuLlo4 ¥ — uonisodwio) § sway] 3|dwod pue Apnis g
1UWgNs piNcyYs syuapnis T 2d0j2q o uQ 38p3 ys1)|3ug vewBuo g HUN U] S351049%3 Uoisusyasdwod Suipeal ay3 219dwod pue Apnis- I ysysuz
(2}
Uy / MU
JUDWISSDSSY «—BULT ") HBEE X #
m.u: om0 sse|Da,,
N | XX EIEY #ld) T (e FH TR OV ALHEES (€)
#55€(03 HAET 0z0¢/g/€T #ErBd) )  WZHEJEN) )X JEWE (0
x55€(02 E A 020Z/€/9 HIHO[ALE] S OORRURE TV CEENRE W JAEAR (1) | eseulwd
uelssuugns
uolssiwqgns jo Aepy Jo axeq paudisse sal3IAIR0e woolssed dijj/ Juiuses)-a ‘sas124axe Jo s|ieyag 9lqns

(0Z0Z/€/€1-T) AepljoH Jea) maN JeunT papualxa ay3 Joj pausSisse sanlande woolssepd dijyf Suluiea|-a ‘sasipiaxy € wio4

v Xipuaddy




‘woolsse|> 3)3009

BIA UOISSILLQNS SUIUO

020Z/€/01

5, Jayaea) Yyum /7-97'd 1daoxe saaou 3y} jo (sa|ndajo| pue Sulpuog uajeAod) TE-ST'd Apnis ()
AiisiwBayD £ 4= Wooissed 9[300D Wody Juatuudisse pue sajou syl Juud pue peojumop (1)

J3Y2ea] 3Y1 Aq pajeasd woousse)d 3j8009 st ulol 03 ssej)a JoaY2 ases|d

wayd

sse[D9

10 Wo01SSE[)) 9[3000)

01 o[y J(1d oy peoldn

020c/e/ST
020T/t/8

7 WDWuBISSe 3Y1 Hwgns pue 219[dwo)

€z Wudisse ay] pwgns pue aadwo)

"$310U aY3 212)dWod pue ‘sse|Da JO WoolIsse|) 38000 Wol 7 - €7

Awouoaisy 1o (soapia Suiyaes) syl pue sjuauuBIsse ‘sejou) s[elualew SUuIydes] 3yl PeOjUMOQd

s31sAyd

LUCOISSe[D)

9|8009 ydnouyy

ueds 9qOPe /SUS| 3310 YOSODIN €

wooz 7

(1unoooe 318008 s,jo0Uas AQ UI30|) WooJssed 9|13009 T

:sdde ¢ Suimo)|oy a3 Yyum 301Aap JnoA asedaud pinoys noA 1.yl papuiwial 3q asea|d

(wd Spig — wdp:7 €/6) ZIMO DN SYD T

(wd g0:¢ — wdg:7 £/7) zInd @deyd $Yo |

USURFURLLY ZINg)

"s%SE} SuluIes| aUY} (1B ysiul pue 249yl paplaold saulaping

3Y1 MOJ|0} I5E3|d "ToOYDs Aq paplaoid sjunoose 315000 ayp Suisn uojrerd sy urol 01 noA syAuL
[[1M Joyor9) 103[qns 1nox “wooisse[o a[Food u1 papiaoctd aq Jim (939°° *s9ZzInb pue “Jromsuroy

‘s0)0u ‘s0op1A Sunyoes; Surpnjour) senianoe Jues[-o ¢ aseyd N0qR S[RLIDIBUI PI)R[II O [V

sy

spaau sjuepnis uo Suipuadsp

‘SOBPIA 9GNI N0/ 10 LWOOZ BIA SIUDPNIS YUM SUOSSD| BUI|UO SULIDNPUOD S4B SIDYDED| e

AIAXOMZ/ATTIG//-A1T 1. 8]qISS9I3E 2. S|BLUSIRUL £ WO ||

s80| uieaq Ajaaoy




JUSWISSISS Y ‘suonsaonb yxoys papua-uado ay3 ysiuyy pue (09pIA) S[eLIaIRUT SUTUILS] SUI[UO
S$SB[)2 UO SYSB], YSIUl 0Z0Z/€/11 | 9 01 19)a1 aseald Juswdoraas( eroog Suoy JuoH Jo o1doy ay3 Apmys 03 paSeInoous oIe SJUSPIS 151H
o SREEBHE X NE Adod pley X RGEEHEE] « uswssasse ssedd FT N €/TT o « WL
HEE) « sseDd TN, 0Z0¢/€/TT | EFE « oapiA SREIEZYTUGTE « Y ssepds B HEY) Wy SX—8HE — ERFEh (€
- BN SO X Y,
o FREIRHEL LY « Adod pley X IGEFEIREE] « | 19pioy I sse|d9 i peoydn KER IR LTI INEICTIINE €/1T
HEE) « sse>d HXET S 0Z0Z/€/TT | S4IC « dTXHYHRS| GEERHSE « BRAErMPEINTE ] sseppe B TNIEHAITF)ZiR ¥4 (2)
(- ZRELHLL
SHOEBE, « X €/1T « TPREETS - i fids- » ENr - 4)SX—F¥E B
AR 0z0z/e/1T ERMALEI « MO/ B TR sseds (1)
HHE (D)
{LT9-8'9d I € i) RELIFEREEIENIAC (T)
(R IE
Jap|oy BiHYAuswssassy /A101s1H asauly) €4 /sse|De T 0spIA Xk « Rl ES) EEEE () ISIHD
Juswudisse auy peojdn pue azajdwo) (g)
*$9]0U pue s|eualew Sujuies) ay3 peojumoq (z)
"SUBLLINY PUB POOS INOQE
woolssena eia peojdn 0Z0Z/€/ST—€/1 o3pIA Bulyoeal ay3 3ulyoiem 1o} UOIIdNIISU] BY) MO]|0) pue woolsse|)a Afojoig £ 03 09 (T) olg

‘woossse]) 3[8000 BIA 3 Huwgns (1)
pue 3y jpd se ) aaes ‘g Juswudisse ajdwod (g}

"S9|I§ OIPNE puk 03pIA Y10q Ul uoneuejdxs




(HET X wooussepd

—8 Y& WHEE
LY new ssepdd BLEEE
LIOOISSE|D 0z0Z/¢/€1 Add} e AHZS
-8|do00) FTHET]
wooussef-8 3 sse[d3 SNRDR DR EENHEE H N e AR - H Bl
[ERET S == H B e R E A e b — b He Bl | 308
Alaiadsal {luswuBissy) (@8uey> 93EWID INOGE SAUNSEIW PUE $I0DYS ‘S8sned Ajuo) AJBWIWINS 1iBd-}00qIX3] "€
B (TTMed SMMapjo) sseD& 0zoz/e/ct a8uey) ajew|D-JUBWUBISSY ‘T
JULUSSISSY & LI00ISSe| DD 0z0z/e/9 uollepljosuo) TT Hed-19aysyIom T
Soag :9121dWwod ‘QUaWIUBISse Ul padsuU) sdI|D CapIA YUMm S|eLIalewW 1xa1 Aphis
£+ 01 suop Adod Yos peojdn ‘syse) g s|eralew Sujules| Iy} PEO|UMOP ‘JUSISSASSY & LWOOISSE|DR 035 £'4 03 09 Saap




Google Classroom Set Up (Desktop)

[1] Visit www.classroom.google.com

[2] If you have a Google account in your browser, you need to switch to the school’s account
1. Click the small triangle "9 next to your email address .

Google Classroom

Classroom helps classes communicate, save time and stay organised. Learn
more

<% Chan Tai Man 1
[ 423 X ,
¥ chantaiman@gmail.com O
By g, you aqree 1o shate contact Infoumaticn with pecphe in your class Leam more
2. Choose ‘Use another account’
Google

Choose an account
o Chan Tai Man
chantaiman@gmail.com

2
& Useanother account

3. Move on steps [4] Login the school account.

[3] If youdon’t have a Google account in your browser.
1. Click ‘Go to classroom’ in the middle.
2.  Move on steps [4] Login the school account.

Appendix B



[4] Login the school account

Gougle
Gongle g
o Hi Yip
Signin
0 yLizasaiptktyteudo ik ~
Uze your Goole Account

o e 2 @
ty12345Tplktytc.edu bk 1

Forgol e
Focpol patawoed

Nat your comgrter? Use Guest moede 10 sign o privalely

Learn mare
Creato accourt m
1. Enter the email from the school. 2. Enter the password. *
Email: tytxxxxx@plktytc.edu.hk Student default password: Password123

Xxxxxx is the student ID

For the first time you login the school’s account, you need to do the following steps.

Gougle

Choose your rofe

Clrarige passaord for
W Dot s et 2 JASIP e 2ol b

R B I TR

@

= e Al o e Y Wi T rn Crogoh & Ty, 1D [358mex 3 thay o
1274 T N ot et e o ey L B Cehayt et

= uw\;:aa\np.- 2esr b P sd Bztm s et
V‘:u ou sy xp el Any iR a
) E e D s U T
2T S W ry Bl Blee s v 3

'rdul‘tslir4t»r\ \-'qu =

3. Accepttheterms of useby | 4, Create a new password. This Choose the school account,
Google. password must be click ‘continue’. (Not shown
(i) atleast 8 characters long here)

(ii) combination of letters, numbers | 5. Choose the student role,

[5] Everytime you visit Google Classroom, you must ensure that you are using the school’s account.
1. Check your icon at the top right hand corner. Make sure the school’s account is in use.

Google Account
TR TR 23]
Sl g lErgle o bk

2. If not, click the icon and restart the login process (Step 4).

* Please contact your subject teacher if you forget your password.




Google Classroom Set Up (Mobile Devices)

[1] Install and run Google Classroom

[2] Start the Google Classroom

1. Click ‘Get started’.

2. If the school account appears, choose it and

skip step [3] below.
If the school’s account does not appear,
choose ‘Add account’ and move on.

[3] Login the School Account

Go g
Signin

Lite your Goojle Account Learn mors

Fargan wrp

Cracte azcount “

G G
Chan Tai Man

G rubisctyn eso

>

1. Enter the email from the school.
Email; tytxxxxx@plktytc.edu.hk

Xxxxx is the student 1D

2. Enter the password. *
Student default password: Password123

* Please contact your subject teacher if you forget your password.




For the first time you login the school’s account, you need to do the following steps.

s X AR (2 oy ]

Ture tele pervais (TR W Qe Covns
AL R A Y T B, i e

of e tarcra a1 grvernng by you GO,?'Q
UL G Trs BRETLCS Ay ot

Gonddht st 4 il pud aAmineatinior et Chan Tal Man
CASIDomal Srtohord ] md arvirdabin B4 wou ueded

U Dpogle Terma of Sarvice {Miza X @ s mars

a3 oo samiTErE] wnd the Googht
Prhusty PodCy (HOFrk L iwon SO0ge TOMAscial -

iy Cerlan 3t tonad Serater oy W38 Create a3ong pas
hurw perrice-wpeethe derwa (g Creair & Pt B33 Ma3iaey 1 vl oo aote
LRIt ROOGH SO A anTer 18 125Y) ¥ouT e For cltwr wetnZes

O aly WANASHS T Your IITLrITaor BACw Y o
10 Mg CORstE AN MICwarCr ol sggis atie
RV Fp g T
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23 10 the Ghogle Ferrma o Sarvice [Peygs
WNOurEE ke vy TOS | ek Cror Qg
Frivacy Pobey {Htprtamwn potgie comiiobory
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3. Accept the terms of use by Google. 4, Create a new password. This password must
be
(i) atleast 8 characters long

(ii) combination of letters, numbers

[4] Start using the apps by agreeing the terms of use and choosing the role,
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1. Accept the terms of use by Google. 2. Choose the student role,




[5] Some students have login, but fail to see an invited/joined the class (Especially Android users).
It is probably because you are not using the school’s account.

P -9
For Android, l'l
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4
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1. Press'=’ 2. This shows that you are using your private account.
To switch account, choose the school’s account.
4, |If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’.
’

For 108, '

Haege s st o v e
-~

1. Press thisicon. This is the icon

of your private Google account.

This shows that you are using your private account.

To switch account, choose the school’s account.,

If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’.




Appendix C

Convert Your Assignment to PDF &
Submit It through Google Classroom (Android) |'|

Install and run

[1]

Micreosoft Office Lens

[2] Create PDF

1. Take photos. To detect the
margin more easily, don’t use

background with similar colour.

u} Office Lens

- . I: -
- !iu.mu&:--'}u N
ih ;.-.'.)l A

s ®

wie  2020.072.19 B20 P Olficaleng /7

[ 21, §1-]

) 4

Ab, Gallery

o O
OneNote

Onolxive

word (DCR Docume_m)

5

EH Pmr?oiﬂ ‘ C)

continue photo-taking.

3. Click ‘Done >’ after all

papers are taken.

4, Choose ‘PDF.
5. Click ‘Save’. You can see a list
of files you have made.

[3] Upload the PDF to Google Classroom

(7} Phone Slertge » Docuninds » Office Lens

X Share to Classroom

1E Maths

Yip Man Him
ymh@plktyte.edu.hk

[ORO. O F OEND STIPM
S
Your work Assigned
2020_02.19 5_24 PM Office %
Lens pdf
+ Add attaciunant

Al gnvat LR LA

1. click [3].

2. Select ‘Share’.

Choose the school’s account. *

Choose the correct classroom,
Choose ‘Attach to assignment’

Choose the correct assignment
you want to hand in. {Not shown
here)

6. Click ‘Hand in”.

* Ensure this app has been installed and the school account has been logged in.




Convert Your Assignment to PDF &
Submit It through Google Classroom (10S)

[1] Install and run

Microsoft Office Lens

[2] Create PDF

1. Take photos. To detect the
margin more easily, don’t use
background with similar colour.

:l Office Lens

3. Click 'Done >’ after all
papers are taken,

‘Add New’ and 4,
continue photo-taking. 5.

Choose ‘PDF

Choose ‘Phone Storage’. You
can see a list of files you have
made.

[3] Upload the PDF to Google Classroom i c

o

Choose the correct assignment
you want to hand in.
Uploading progress will be
shown. {(Shown above)

When the uploading process is
finished, this window will

1, Taponthefileyou | 2. Click r_’]‘-l on the 4. Choose the school’s disappear. Don't worry. This
want to upload. . account.* attachment has been uploaded
top right hand
corner 5. Choose the correct as draft.
3. Choose ‘Classroont’. classroom. Use cla§sroom apps to c_apen
6. Choose ‘Attach to the assignment, then click
assignment’ ‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.
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Google Classroom Set Up (Desktop)

[1] visit www.classroom.google.com l?g

;

[2] [f you have a Google account in your browser, you need to switch to the school’s account
1. Click the small triangle ¥ next to your email address .

Google Classroom

Classroom helps classes commumicate, save time and stay organised. Leam
more

7@, ChanTal Man 1
\“‘“"-" chantaiman@gmail.com O
CONTINUE
By jomtng, you agree 1o shipre contact Informaton vath pecple in your ¢iass, Leain more
2. Choose ‘Use another account’
Goaogle

Choose an account
o Chan Tai Man
chantaiman@gmail.com

2
@ Useanother account

3. Move on steps [4] Login the school account,

[3] If youdon’t have a Google account in your browser.
1. Click ‘Go to classroom’ in the middle.
2.  Move on steps [4] Login the school account,

Appendix B



[4] Login the school account

Gozgle
Hi Yip

© tyizsssuplitytc aduhk o

Gougle
Signin

Use your Goadgle Account

e [ T A S Rrrr | 2
) N D A W @
tyt 123454 plktyte edu hk
e

FW
Forgat passwesd ¥

ol e comgites? Uze Guest inode fo 2ign m prrvalely.
Learn more

Create desound m
1. Enter the email from the school. 2. Enter the password. *
Email: tytxxxxx@plktytc.edu.hk Student default password: Password123

XXXxX is the student D

For the first time you login the school’s account, you need to do the following steps.

Goagle

Chocse youl role

IS REPE PR SRR T TR T el |

1 Pk KT RYAIAS m R T M R R w T
s AL e O WY

Credls & fon, wairg pasTwned Bt ey
WY Lk e oot werlaten

— TR PN e g
I Bysw LT sz -

3. Acceptthetermsofuseby |4. Create a new password. This Choose the school account,
Google. password must be click ‘continue’. (Not shown
(i) atleast 8 characters long here)

(ii) combination of letters, numbers | 5. Choose the student role.

[5] Every time you visit Google Classroom, you must ensure that you are using the school’s account.
1. Check your icon at the top right hand corner. Make sure the school’s account is in use.

2. Ifnot, click the icon and restart the login process (Step 4).

* Piease contact your subject teacher if you forget your password.




Google Classroom Set Up (Mobile Devices)

Google Classroom

[1] Install and run

[2] Start the Google Classroom

T
i ':
B e

1. Click ‘Get started’.

2. If the school account appears, choose it and
skip step [3] below.
If the school’s account does not appear,
choose ‘Add account” and move on.

[3] Login the School Account

] OF: M 1E11AR

Go g
Signin

ze your Googde ACCount Lears mone

Firpot sl

Crxate pzezenl LI

Gorge
Chan Tai Man

@ rrusnorar ede

<IN E

1. Enter the email from the school.
Email: tyboxxxx@plktytc.edu.hk

xxxxx is the student 1D

2. Enter the password. *
Student default password: Password123

* Please contact your subject teacher if you forget your password.




For the first time you login the school’s account, you need to do the following steps.
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3. Accept the terms of use by Google.

4. Create a new password. This password must
be
(i) atleast 8 characters long

(ii) combination of letters, numbers

[4] Start using the apps by agreeing the terms of use and choosing the role.

L) A LT
Go:gle
Chan Tai Man

o LAt s

W pLbAah tha Caapie Pemnl of Didwicor 10 That
FOU RN w13 # e e UM 00 el
By cdedrg 1 Kres, pr B Y 1 s tarn,

Yo e ¢ sgrenni; 1 tha
Caragid Fray Trired of Sadry Joeratde
vy W Farigegt of soprs

A re—erbet e Goorye Frivsey beioy
dereribes hgw Goorge vk rfv-ration
QIR B8 v Wbk RO LAitirq Yo can
ot v ok G M iosrd

(i tra 4 rtmie (O] %0 Vg b Krivacy (g
or §2 acunt piar grvasy soatrch

1

LGy your 1cle

1. Accept the terms of use by Google.

2. Choose the student role.




[5] Some students have login, but fail to see an invited/joined the class {Especially Android users).
It is probably because you are not using the school’s account.

P -
For Android, l'.

O % Hag nibad
pa Classroom  +  f

1

-] OF . ML T HA
f’i"\wv‘nrm

W et s

Mansge pour Croopte Atount 2

S |7 @

A Aot orcthee accurl

Fo  Hacage sccourty on this teece

[ =T
[ Csbers

Hoghea sy

1. Press ‘==’

2. This shows that you are using your private account.
3.

4,

To switch account, choose the school’s account.
If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account”.

Ja Moo wectarts on o devee 4

Foamp Py 8 et Laver

1. Pressthis icon. Thisis the icon

of your private Google account.

. This shows that you are using your private account.

To switch account, choose the school’s account.
If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’.




Appendix C

Convert Your Assignment to PDF &
Submit It through Google Classroom (Android) |'|

Install and run

[1]

Microsoft Office Lens

[2] Create PDF

1. Take photos. To detect the
margin more easily, don’t use
background with similar colour.

!I}!Cﬁﬂce

Lens

i(- @:

vne 20200219 820 PM Office Lang

LAV TO

ai Galery
Wt IPDF _
B Ot
o

(53] Word (0cR Documeat)

4

©

5

@ Pmi

‘Add New’ and™—

continue photo-taking.
3. Click ‘Done > after all
papers are taken.

4. Choose ‘PDF,

5. Click ‘Save’. You can see a list
of files you have made.

[3] Upload the PDF to Google Classroom

(£} Phone Sterage » Doturnents > (dfice Lens

X Share to Classroom

1E Maths

i % ¥ip Man Him
ymh@plktytc.edu.hk

R=R O ¥ 1692 520PM
St
Your work Assigned
2020_02,19 5,24 PM Office .
Lens pdf

+ Adf afachiment

——

Ak preate somea?

1. Click [1].

2. Select ‘Share’.

3. Choose the school’s account. *

4. Choose the correct classroom.

5. Choose ‘Attach to assignment’

Choose the correct assignment
you want to hand in. (Not shown
here)

6. Click ‘Hand in’,

* Ensure this app has been installed and the school account has been logged in.




Convert Your Assignment to PDF &
Submit i1t through Google Classroom (10S)

[1] Install and run Microsoft Office Lens L ‘vl Office Lens

[2] Create PDF

1. Take photos. To detect the 2. ‘Add New’ ang~—" 4. Choose ‘PDF
margin more easily, don’t use continue photo-taking. 5. Choose ‘Phone Storage’. You
background with similar colour. | 3. Click ‘Done >’ after all can see a list of files you have
papers are taken. made,

[3] Upload the PDF to Google Classroom

Pt o}

! 1
o l
Choose the correct assignment
you want to hand in.
7. Uploading progress will be
shown. (Shown above)
T e ek ’ When the uploading process is
— finished, this window will
1. Taponthefileyou | 2. click [T] onthe |4 Choose the school’s disappear. Don’t worry. This
want to upload. top right hand account.*® attachment has been uploaded
corner. 5. Choose the correct as draft.
3. Choose ‘Classroom’. classroom. Use clarc,sroom apps to c?pen
6. Choose ‘Attach to the assignment, then click
assignment’ ‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.
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Appendix B
Google Classroom Set Up (Desktop)

(..'i‘; AT
[1] Visit www.classroom.google.com E
§
3

[2] If you have a Google account in your browser, you need to switch to the school’s account
1. Click the small triangle W7 next to your email address .

Google Classroom

Ciassroom helps classes communicate, save time and stay organised. Learn
g
more

: 4§ ChanTaiMan 1
5“"‘ chantaiman@gmail.com @

By joning, you agrae 16 Jheie contadl nfonmatian wth peegle s class Leam tiore

2. Choose ‘Use another account’
Go gle

Choose an account
o Chan Tai Man
chantaiman@gmail.com

< > 2
(® Useanother account

3. Move on steps [4] Login the school account.

[3] If you don’t have a Google account in your browser.
1. Click ‘Go to classroom’ in the middle.
2. Move on steps [4] Login the school account.



Login the school account

Gaagle
Hi Yip

) yuzzaseplkiytoaduhi v

Google
Signin

Use your Google Accounl

Ehtey feut pewseo

g5 or phone
1 ........ @
ty112345@plktyte.edu.hk
e
FW
Forgot paszwerd? m

Not yaur computer? Use Guest mode ta sign in privately

Learn more

1. Enter the email from the school.

Create account

2. Enter the password. *
Email: tytxxxxx@plktytc.edu.hk Student default password: Password123

xxxxx is the student ID

For the first time you login the school’s account, you need to do the following steps.

Google

Welcome 1o YOUr NEW accoumnt

YurH Dl BCLQU 112 M5EELRY I Blutk Your RTCOWH o CompatbAc with m)
¥ yout pliyic edu 7k admunsRalon decdes Whh SIrvees you iy maRss g
s nbout Lng Yinit Drve ACcounl vist 1 Go0g'a Dy Dot e

20 Cooyio SO7YICITS YOU! $amam sdminrst alor il hav accoss b your

Idyls rdd bk account miormaton: mcludimeg ofy data tal you Hote wih this aco
s YOU £A2 XA INaE th1s, D6 By SOMLUAING FOUF GIQATISALON'S [N IVALY Fobo
AR CNGOT 1 MANTAN B S4Parate A0UNT LY poul pei5oRal e 0 of Bny Gikea 1
Wl 1 yny Rt MUt GOogie BECOUNIS YOu SATH i Shisdie Wefiie D Aeerngil o u
a5 i) €30t R EG L0 2 ] et o P00 ED0GST Yot LA And prokle
burg Ihal you'in usmig U intondrad aceoumt

b mevoes you accow b ihe G Sule oo smvoud
*your organnshon's G Sude myrupmsit Any oiher Gooyia s
I000nd] Seteces’) are avnialio 1 you under T
v CArtan Aadional Schices thay 850 havh (e
| you? AOTHNI S BIO1 Allins PO 16 B C05S CONYLILIRS ALC
1

A
L]

1 briow to micaty that o
WYL e T oCecg
i

ETSIAnd L deescrtion s e
ks At oo 10 B Gt Fusis £ e

Change password for
yt12345@plktyic.eduhk

Wl g Rert @i €03 s ar ity

@

Creata a new, strong password that you
don't usg lor pthar wobsites.

Cranta passwo

Confirm praywerd

Choose your role

3. Accept the terms of use by
Google.

4. Create a new password. This
password must be

(i) atleast 8 characters long

(ii) combination of letters, numbers

Choose the school account,
click ‘continue’. (Not shown
here)

5. Choose the student role.

[5] Every time you visit Google Classroom, you must ensure that you are using the school’s account.

1.

2.

Check your icon at the top right hand corner. Make sure the school’s account is in use.

Google Account
Yip Man Him

viahirplhtyte odu bk

If not, click the icon and restart the login process (Step 4).

* Please contact your subject teacher if you forget your password.




Google Classroom Set Up (Mobile Devices)

[1] Install and run Google Classroom

[2] Start the Google Classroom

O T 39.,111080

Google Classroom

£r:q I8 o VHATEM

Choose account for Clatsradm

CRTL IR CYA O TR

[ I ER R

1. Click ‘Get started’,

If the school account appears, choose it and
skip step [3] below.

If the school’s account does not appear,
choose ‘Add account’ and move on.

[3] Login the School Account

Google
Signin

Use your Google Actounl. Learn more

Forgat ernail?

Creste accaunt m

a DIV~ 37%, 1T13AM

Gongle
Chan Tai Man

O uznasephiyic eduhk

<> REE

Forpot pataword?

1. Enter the email from the schoal.
Email: tytxxxxx@plktytc.edu.hk

XXxxX is the student ID

2. Enter the password. *
Student default password: Password123

* Please contact your subject teacher if you forget your password.




For the first time you login the school’s account, you need to do the following steps.

Sutle cote atrvices {ltips Swwiw google.com/f
apas/ntilensierms/user_leatures htmif), your use
of those services is governed by your
orgonlsalion’s G Sulle agieement. Any piher
Google services that yout aduinistrator enbles
{"Addtiional Setvitea®) are ovallable to you uader
the Google Terma of Service (htipsy/
acoeunta.gasgle con/T05) and the Google
Privecy Follty (htipai#wwnv.google.com/palichenf
privacyf) Cortain Addillonar Services may alao
have zervice-specifit 1etina (KIps:#
supportgoogte com/alansweri] B186S). Your Lisk
of Bny services that yout admimsirator allaws you
lo sceemy coslituies acceptance of epplicable
BErvice-specific terms

Click *Atcegt below 16 iticate thel you
understand (his desciipiion of how your

111234 5@plktytc.edu bk sccount works and
agrer (o the Google Terms of Service {https. )
acaounts google.com{TOS) and the Boogle
Privecy Policy (hitps:fwww.google cony/paboies/

privacy/).

- § O F" 37%, 1114AK

Go~gle
Chan Tai Man

O nuzsasesmyiceaunk

Creale a strong password

Create a new, strong password that you dont use
for other wehsites

@ Uit ogmooteners, numoe f eod symbcis 1
Zrewto a usnger paaraond

e

3. Accept the terms of use by Google.

4. Create a new password. This password must
be
(i} atleast & characters long
(i) combination of letters, numbers

{4] Start using the apps by agreeing the terms of use and choosing the role.

Gorgle
Chan Tai Man

€ tyu21450piktyic.eduhk

Ve publish the Goegla Terms of Service to thal
you knowr whiol 10 expect 45 you US2 Gur Gevices
By ¢licking 'l agted’, you agree to these ferms

You are alzo agreeing lo the
Google Play Terms of Seivice to enable
discovery and management of opps

And remetriber, the Gaogle Pilvacy Policy
descr|bes how Google handles information
generated a3 you use Google services. You can
always visit your Google Account

{account geogle.com) to take a Privacy Checkup
o 10 8djust your privacy controls.

PIF 37 . MT14AM

Chaoose your role

N I

M ASTURENT

1. Accept the terms of use by Google.

2, Choose the student role.




[5] Some students have login, but fail to see an invited/joined the class (Especially Android users).

It is probably because you are not using the school’s account.

AR
For Android, "l

] O F 3N D 1AM

Yip Maa Him
Lepasherhgtmal com A

O ¥ %L HE5AM

@30091& Classroom  +

1

Joam s by vamg a ey gole

This shows that you are using your private account.

Manage your Googhe Account

Yip Man Him

&+ Adc angther account

Manage ptcounts on this device

Fa

Clnsges
D Calendar

Ketltications

1. Press ‘=’
3.

To switch account, choose the school’s account.

If the school’s account is not in the list, select ‘Add another
account’ and repeat step ‘[3] Login the School Account’.

s

For 10S, .

1560 ¢ - y
= Google Clansroom @

. -‘...'

Dt e yTar ertony clannea?

iy anothar account

CHeate oF 16 yant st Chis

3

Go-.gle

X
. i Man ¥hm
bt Pen i 2 cain
Marags your Google Asount

Yip Mans Him
@ LRI

3 &r  Ada anglher account

Manage accaunts on his device

o

“inacy Foloy 4 Tens it Service

This shows that you are using your private account.

1. Press thisicon. This is the icon

of your private Google account.

To switch account, choose the school’s account.
If the school’s account is not in the list, select ‘Add another

4.
account’ and repeat step ‘[3] Login the School Account’.




Appendix C

Convert Your Assignment to PDF &
Submit It through Google Classroom (Android) |'|

Install and run

[1)

Microsoft Office Lens

[2] Create PDF

1. Take photos. To detect the
margin more easily, don’t use

background with similar colour.

:4 Office Lens

_cc‘ -

i
) {,\MBUF“ }\\t

€ ®

e 2020_62_19 820 PM OfficeLens 2

SAVETO

‘aa Gallery

1) v
@ OneNote
E OneDrive

Mord (0GR Donument

PowerPoint
[E] PowerPoint

continue photo-taking.
3. Click ‘Done >’ after all

papers are taken.

4, Choose '‘PDF.
5. Click ‘Save’. You can see a list
of files you have made.

[3] Upload the PDF to Google Classroom

W Delete

(& Phone Storage » Documents > Office Lens

X Share to Classroom

1E Maths

B Attach to assignment

M New post

Yip Man Him

ymh@plktyte.edu.hk

[ORT..] O T Y 16% 0 529 PM
—

Your work Assigned
2020_02_19 5_24 PM Office %
Lens.pdf

+ Add attachment

Add pnvete cornment

1. Click |I|

2. Select ‘Share’.

3. Choose the school’s account. *

4. Choose the correct classroom.
5. Choose ‘Attach to assignment’

Choose the correct assignment
you want to hand in. (Not shown
here}

6. Click ‘Hand in”.

* Ensure this app has been installed and the school account has been logged in.




Convert Your Assignment to PDF &

Submit It through Google Classroom (10S)

Install and run

[1]

Microsoft Office Lens

[2] Create PDF

:4 Office Lens

1. Take photos. To detect the
margin more easily, don’t use

background with simtlar colour.

Ko INF

Ko
—

x

[N -
T B
l 1
i HAMBUI\"J}\\.UJ

ar
. <N
[l Rl_‘}‘.“

‘Add New’ and 4,
continue photo-taking. 5.

3. Click ‘Done >’ after all
papers are taken.

Choose ‘PDF’
Choose ‘Phone Storage’. You
can see a list of files you have
made.

[3] Upload the PDF to Google Classroom

P ciine.

©

RN Yl EERE

1E Maths

e
3 Attach to assignment
daa

1. Taponthefileyou |2, click I—i—, onthe |4 Choose the school’s
*
want to upload. top right hand account.
5. Choose the correct
corner.
classroom.

3. Choose ‘Classroom’.

6. Choose ‘Attach to
assignment’

Choose the correct assignment
you want to hand in.
Uploading progress will be
shown. {Shown above)

When the uploading process is
finished, this window will
disappear. Don’t worry. This
attachment has been uploaded
as draft.

Use classroom apps to open
the assignment, then click
‘Hand in’.

* Ensure this app has been installed and the school account has been logged in.




